CITY OF EVANSTON

AN EQUAL OPPORTUNITY EMPLOYER M/W/D

City of
Evanston Job Opportunity Evanston-
For all qualified Individuals

City of

Posting Date: June 10, 2008 ClosingeD@pen until filled

Communicable Disease Surveillance Specialist
Health and Human Services Department, Communitytk&avision
$50,076 to $62,244 Annually

NATURE OF WORK

Position is responsible for reporting and cas@¥ollp of incidences of communicable diseases.oReghome
visits when indicated to locate untreated persdtispositive test results and/or people who arenknto be in

direct contact with untreated persons with a pesiiest results in Tuberculosis or other commumécdiseases.
Instructs families in the care and rehabilitatidelents. Investigate the sources of diseasedo@ance with
policies and procedures determined by law. Seliagisistance and cooperation in detection, regoatil

treatment from laboratories, clinics, school clinibospitals, and physicians. Provides educati&vanston
residents through presentations covering commulaaibeases as requested and/or needed.

ESSENTIAL FUNCTIONS (Specific assignment will include some or all of flellowing):

» Responsible for 24 hour mandated reporting of comoatlle disease incidents to the lllinois
Department of Public Health

* Serves as the primary 24/7 contact for communicdiskeases reports into the department, thus reqjuire
carrying a City of Evanston cell phone.

* Responsible for collecting information concernihg tncidence and sources of communicable diseases;
applies investigative techniques and procedured insieacing the source of disease.

» Performs community investigations, including honsts when indicated, of communicable/infectious
disease incidents.

» Serves as a liaison with the communicable diseapartments of Evanston Northwestern Healthcare and
St. Francis-Resurrection Hospital.

* Responsible as the department’s liaison to varbaigerrorism and disease surveillance task forces.

» Serves as the department liaison to State and &lqudsylic health officials regarding
communicable/infectious diseases.

» Serves as the department’s liaison to universitiylacal school district health officials regarding
communicable/infectious disease investigations.

» Performs required procedures in application ofiélae policies and regulations pertaining to onenaire
communicable disease programs.

» Visits/telephone calls to laboratories, clinicsspitals and physician offices to solicit assistasce
cooperation in disease reporting and treatment.

* Responsible for a variety of information and edwcst activities (written and presentations) redatie
the control of communicable diseases to the gepeialc.

* Complete Laboratory Weekly reports and notify diseon laboratory reports when indicated.

* Responsible for planning activities regarding comioable disease related immunization programs and
mass distribution of pharmaceuticals.

* Maintains resource information on existing and egimgy communicable/infectious diseases.

* Other duties and responsibilities as assigned

MINIMUM REQUIREMENTS OF WORK

Masters Degree in Public Health with experienceammunicable disease reporting, tracking and
surveillance, and or RN, BSN prepared with trainmgpidemiological studies strongly preferred.

Knowledge of the theory and practice of communieali$ease control.

Must possess the ability to maintain satisfactooykmg relationships with hospitals, laboratories,
physicians and community organizations.



Ability to become progressively adept at performapydemiological investigations.
Basic computer knowledge to include Microsoft Géfidatabase development and maintenance.

The ability to apply principals of rational systetossolve practical problems and deal with a vgroét
concrete variables in situation where only limigtandardization exists. To interpret a varietinsfructions
furnished in written, oral, diagrammatic, or schiedorm.

The ability to add, subtract, multiply and divialk units of measure: to perform the four operatiwith like
or common decimal fractions; to compute ratiog,rahd percent; to draw and interpret bar graphs.

The ability to read manuals (safety, instructioe#t), professional journals, newspapers, finanmejabrts,
and encyclopedias; to prepare work assignmentsysui®s, and reports using prescribed format and
conforming to all rules of punctuation, grammactidin, and style. and the ability to speak befardiences
with poise, using correct English.

SUPERVISION

Operates under the direct supervision of the Enwirental Health Division Managé&suidance is provided via
the City code, ordinances, and State of lllinoism@aunicable Disease Code. Performance is revielwedgh
observation, completion of daily and assigned task&ell as communication with the Environmentaltte
Division Manager. Work is formally evaluated atdeannually, with respect to communicable disegpertise,
achievement of goals and objectives, problem sghahility, analytical skills, communication skilend
performance in accordance with this classificastandard.

PUBLIC CONTACT

The employee has regular and frequent contact@itthemployees, members of the public, Hospitals,
Primary Schools, Secondary Schools, University,taecdublic with regard to outbreaks of disease,
emerging diseases and updating current informaiorms of communication are considered: lectures,
workshops, newsletters, press releases, articli®itocal newspaper, etc.

PHYSICAL REQUIREMENTS OF WORK

Light Work: Exerting up to 20 pounds of force odoaslly, and/or up to 10 pounds of force frequently
and/or up to negligible amount of force constatdglynove objects.

The worker is subject to inside environmental coads: Protection from the weather conditions bait n
necessarily from temperature changes. This jobireg|ithat one goes outside of building and drove t
investigation sites in cold, rainy, or hot weatbenditions. Communicable diseases are contagi@ispps
must use universal precautions to protect self,eskan, etc.

SELECTION METHOD TYPEOFELIGIBLE LIST LIFEOFELIGIBLELIST

Structured Oral Interview Category Group Two Y2ars
Qualifications Assessment

To apply for this position, please submit a cover letter and resume or a completed Employment Application
form to Human Resour ces.

City of Evanston, Department of Human Resour ces
2100 Ridge Ave.
Evanston, IL 60201-2798

Successful candidates will be subject to a Pre-employment Medical Examination and Drug/Alcohol
Screening



